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FINANCIAL BID FORM

Tender for Allotment of Housekeeping Job in Uttarakhand Civil Aviation Development Authority
(UCADA).

Amount quoted by Tenderer for one year

S.No. In figures (Rs.) In words (Rs.)

| undertake that if our tender is accepted | shall abide by the terms and conditions of the
tender.

Signature of the Tenderer/applicant
with seal

Place:
Date:



1. The Minimum requirement of man power would be:
[ s.No. | Man Power Requirement -
1 Sweeper-Full Time (Five) (Responsible to keep clean the hangar, VIP Lounge, office
bathrooms, rooms, kitchen, windows and furniture &fixtures) at Jollygrant.
2 Sweeper-Full Time (Fo_ur) (Responsible to keep clean the hangar, VIP Lounge, office
bathrooms, rooms, kitchen, windows and furniture &fixtures) at Doon Helidrome.
3 Gardener (One) (Re-spoable for maintaining garden Lawn, Flower Pots) at Doon
Helidrome.
4 Gardener Helper - Full Time (Two) (Responsible for maintairﬁng garden Lawn, Flower
Pots, Grass cutting, Bushes cleaning) at Doon Helidrome.
Total man power requ_ired -12
2. Bid Price
a) Corrections, if any, shall be made by crossing out, initialling, dating and re-writing.
b) All duties, taxes and other levies payable on the service shall be included in the total
quote.
c) Service Tax will be reimburse separately and should not be shown in quote.
d) The rates quoted by the bidder shall be fixed for the duration of the contract and
shall not be subject to adjustment on any account.
e) The prices shall be quoted in Indian Rupees only.
3, Each bidder shall submit only one tender in two envelopes (One for Technical Bid & other
one for Financial Bid).
4, Validity of Tender
Tender shall remain valid for a period of 90 days after the deadline date specified for
submission.
5. Evaluation of Tenders

The evaluation committee will evaluate and compare those tenders which are substantially
responsive and complying following conditions:

(a) Are properly signed;
(b) Conform to the terms and conditions and specifications.
(c) Accompany by EMD and cost of tender (if downloaded from website)

Service Tax in connection with services shall not be taken into account in evaluation. The L-1
would be decided from technically qualified firm only on the basis of the lowest quoted rates.

Sign of Bidder



6.

6.1

6.2

Award of Contract

The job of House Keeping will be awarded to the bidder whose tender has been determined
to be substantially responsive and who has offered the lowest evaluated tender price.

Notwithstanding the above, the client reserves the right to accept or reject any tenders and
to cancel the bidding process and reject all tender at any time prior to the award of contract.

The bidder whose bid is accepted will be notified of the award of contract by the purchaser
prior to expiration of the tender validity period. The terms of the accepted offer shall be
incorporated in the contract order.

Payment shall be made on monthly basis.
Other condition of contract is enclosed as Annexure | in terms & conditions.

You are requested to provide your offer latest by 15:00 hrs. on 15" September, 2017

ACEO
UCADA

Sign of
Bidder



B. (Terms & Condition of contract)

1. House Keeping Firm Should be registered under Firms/Company Registration Act of India &
service registration. The copy of the above Registration Certificate shall be enclosed with the
proposal otherwise proposal shall disqualify technically.

2. House keeping firms must have at least 3 years experience of housekeeping work in any
Government offices/externally aided project. No joint venture allowed.

3. House keeping firm have to submit their Balance Sheet copy for last three years with their
proposal otherwise their proposal shall disqualify technically.

4, House keeping firm has to follow the rules and regulation as per the labour law.

5. The services of minimum twelve persons shall be required as per serial no. 1 general

instructions.

6. To carry out the services under the House Keeping Firm has to arrange for necessary vehicle,
UCADA will not provide any transportation/conveyance charges to the personnel of the firm,

7. The contract period shall be up to one year but can be terminated by the UCADA for its
convenience. However, the UCADA will give one month notice to this effect. The firm can also
terminate the contract with a prior notice of one month.

8. The contract can be extended beyond one year provided UCADA is satisfied with the services
wishes so to extend such contractual period.

9. Duty hours of the manpower shall be as per requirement of the office. In case of absence of
manpower from the duty, Rs 200/per day will be deducted as penalty for each man power.

10. The UCADA will not bear any responsibility of any workman engaged for housekeeping job.
They will be to employee of the firm.

11. All responsibilities about the manpower engaged for housekeeping work at UCADA including
WCT insurance etc. shall be borne by the housekeeping firm. UCADA will not have any liability of any
kind to the personal risk of housekeeping staff.

12. The bid must be accompanied by a Earnest Money of Rs. 30,000/- (Thirty Thousand ) in form
of Demand Draft (DD) pledged in favour of CEQ, UCADA, Dehradun.

13. The bids must be submitted in two separate sealed envelopes (with respective marking in
bold letters). The first enveloped marked Technical proposal shall contain

(i) Description of the Firm.

(i) Registration under Firms Registration.
(iii) Experience Certificate.

(iv) Service Tax Registration copy.

(v} Income Tax clearance certificate.

(vi} Certified Balance Sheet copy of last 03 years.



(vii) Earnest money in the form of Demand Draft (DD) pledged in the name of the CEO. First
envelope should not contain any price information whatsoever. The second envelope
marked Financial proposal must also be sealed with the sealing wax and initialled/signed
twice across the seal and should contain detailed price offer for the services. Both the
envelopes should be kept in a sealed envelope submitting to UCADA for consideration.

Sign of Bidder



